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	Procedure Title:
	Compliance Status (ESHMS #10)



1.0  Purpose:  The purpose of this procedure is to ensure that (AGENCY) Headquarters and its sites (henceforth site(s)) are able to ascertain, on a periodic basis, their compliance status with respect to applicable environmental and occupational safety and health laws, regulations and other requirements to which they subscribe.
2.0  Scope:  This procedure is applied to ascertain the status of site compliance with the environmental, safety and health requirements (including regulatory, legal, contractual, organizational and any other that the site voluntarily commits to) that have been identified for its significant environmental aspects and safety and health hazards in (AGENCY)’s ESHMS.

3.0 Methods of Compliance Determination:  (AGENCY) sites employ a variety of methods to periodically determine their compliance status, including:
· Site-specific Environmental Program Reviews,
· Compliance audits conducted by Headquarters,
· Compliance audits conducted by regulatory authorities (EPA, OSHA and state agencies),
· Observations made by qualified site staff during the normal conduct of their work,
· Observations made by other site employees, 

· Environmental, safety and health planning and program documents and associated data records,
· Measurement data,
· Data on sources and frequency of exposures,
· Injury/illness records,
· Workers compensation databases,
· Workplace inspection reports,
· Chemical inventory records,
· Waste manifests, and

· Documents that describe the nature of laboratory activities and operations.

4.0 Records:  The ESHMS Coordinator or other designated member of the CFT will maintain the following compliance records:
· Records of operational criteria designed to ensure compliance with legal and other requirement s (e.g., permits);
· Records of summary data presented at management reviews that reflects the organization’s fulfillment of its commitment to maintain compliance with legal and other requirements; and
· Records of compliance audits and other inspections that alert site management to possible non-compliance issues.
Hardcopy or electronic versions of these records will be maintained in a central and accessible file (e.g., the ESHMS Manual).

4.1 Employee Access to Records:  Management will provide employees with access to all compliance records. This information may be provided through the ESHMS Manual or through other documentation maintained by the ESHMS Coordinator, or other designated member of the CFT.
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