Small Agency Tool for GHG Inventory Reporting

Consistent with the Federal Guidance for GHG Accounting and Reporting released October 6, 2010
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Scope 1: Vehicles

If your agency purchases fuel for vehicles, your agency must report for this emissions category.
Report all fuel purchased, regardless of whether vehicles are owned o leased.

33,
34

33,
34

Scope 2: Purchased energy (electricity, steam, chilled water)

If your agency does not pay the bill for this energy, your agency does not need to report for this
emissions category.

If your agency pays the bill for this energy, regardless of whether the facility is owned or leased,
report the energy purchased in native energy units.

1118,
3.103.12

1,
3.103.12

Scope 3: Transmission and distribution (T&D) losses

If your agency did not have to report emissions for scope 2 purchased energy, your agency also does
not need to report for this emissions category.

If your agency had to report emissions for scope 2 purchased energy, the reporting portal will use tha
information to automatically calculate scope 3 emissions from T&D losses.

Scope 3: Contracted municipal solid waste disposal

If your agency does not pay the bill for waste disposal, your agency does not need to report for this
emissions category.

If your agency pays the bill for waste disposal, regardless of whether the facility is owned or leased,
report the mass of municipal solid waste sent to landfill. An agency may also choose to voluntarily
report on waste disposal for government-owned contractor-operated (GOCO) facilities. If your
agency includes GOCO facilities i its inventory, please make a note in the accompanying qualitative
statement.

Scope 3: Contracted wastewater treatment

|All agencies must report for this emissions category. Count all Federal employees, regardless of
whether the facility is owned or leased. Only Federal employees are requiredto be counted for the
calculation of an agency’s emissions associated with scope 3 wastewater treatment, but an agency
may also voluntarily count contractor employees for its calculation of scope 3 wastewater treatment
emissions. If your agency includes contractors i its inventory, please make a note in the
accompanying qualitative statement.

Scope 3: Employee business travel

|All agencies must report for this emissions category. Report the emissions from travel by all Federal
employees. Only the business travel emissions of Federal employees are requiredto be included in
an agency's inventory, but an agency may choose to additionally request the voluntaryreporting of on
site contractors or contractors at government-owned contractor-operated (GOCO) facilities. If your
agency includes contractors in its inventory, please make a note in the accompanying qualitative
statement.

|A description of how the GSA Travel Management Information Service can assist your agency with
reporting business air travel and rental car emissions is available on FedCenter

p fedcent cfm?).

3.14,
315

3.14,
315

Scope 3: Employee commuting

|All agencies must report for this emissions category. Count all Federal employees, regardless of
whether the facility is owned or leased. Only the commuting emissions of Federal employees are
requiredto be included in an agency's inventory, but an agency may choose to additionally request
the voluntary reporting of on-site contractors or contractors at government-owned contractor-
operated (GOCO) facilites. If your agency includes contractors in its inventory, please make a note in
the accompanying qualitative statement

Tools for surveying Federal employees about their commute characteristics are available on
FedCenter (http://www.fedcent vi).
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scope 1. Omsite energy generation If your agency has emissions in this category, you may use the "resources for how to report”, or 31, 31, s
pe 1: eY 8 contact your FEMP technical assistant for further clarification. 32 32

If your agency has emissions in this category, you may use the "resources for how to report”, or

Scope 1: On-site landfill Your agency lons i gory, you may u P 38 38 5
contact your FEMP technical assistant for further clarification.
If your agency has emissions in this category, you may use the "resources for how to report”, or

Scope 1: On-site wastewater treatment Your agency lons i B0rY, you may us P 37 37 5
contact your FEMP technical assistant for further clarification.
If your agency has emissions in this category, you may use the "resources for how to report”, or 35, 35,

Scope 1: Fugitive emissions Your agency lons i 80rY, you may us P 5
contact your FEMP technical assistant for further clarification. 36 36
If your agency has emissions in this category, you may use the "resources for how to report”, or

Scope 1: Process emissions your agency ons i 8Oy, you may u P 39 39 5
contact your FEMP technical assistant for further clarification.
If your agency has emissions in this category, you may use the "resources for how to report”, or

Scope 2: Renewable energy and renewable energy certificates (RECs) Your agency lons i B0rY, you may us P 2123 2 a

contact your FEMP technical assistant for further clarification.

Page 2 of 2



