I. INTRODUCTION

The primary purpose of this position is to serve as a senior environmental protection specialist/analyst in the area of environmental management, in the Office of ---------------------------.  The incumbent reports to the Director, ------------------------ and works with the senior analysts in the office.  Provides complete range of technical services in support of the ---------------------------------- comprehensive environmental management program and provides consultation to the bureaus in same.  This would include Air and Water Pollution Control, Hazardous Waste/Materials Compliance, Safe Drinking Water Compliance, Remedial Actions, and Environmental Auditing and Management Systems.   The incumbent is responsible for the initiation, formulation and implementation of policies and procedures to accomplish effective and innovative strategies in the assigned programs.

II. DUTIES AND RESPONSIBILITIES

1. Reviews proposed legislation, regulations, and executive orders that relate to --------------- operations and recommends the Department's position and any action that should be taken.  Establishes goals, objectives and operating plans required to establish or maintain compliance.

2. Renders advice and assistance to Departmental and bureau officials on all related matters affecting the Department.  Maintains liaison and represents the Department with other agencies, private organizations, and private industry on environmental areas of interest within the assigned areas of responsibility.

3. Serves as a Departmental advisor on all matters pertaining to the environment  and its impact on operations in relation to facility planning, operations and maintenance as related to strategic planning.

4. Plans, develops and coordinates the environmental Programs, policies and procedures in assigned program areas.  

5. Makes major decisions on environment that affect the operations of programs and the basic continuity and character of the operations and the economy of operations.  The position requires decisions and compromises in operations in view of public relations implications.

6. Evaluates the effectiveness of environmental programs relating to all ---------------- bureaus and determines conformance with Departmental policy, procedures and requirements.

7. Assists in the development of policy based on standards or judgements to control or minimize environmental releases caused by hazardous operations, practices, conditions, or environments.

8. Prepares, periodic Departmental summaries and annual progress reports of the Department's environmental programs, including detailed graphic analyses.  Also prepares reports, when required, to higher authority, the Congress, the President, etc., for the Department in the areas of assigned responsibility.

9. Provides specialized assessments and technical guidance on environmental compliance and management, on a consulting basis to the ---------------- bureaus as needed.

10. Identifies the need for Departmental environmental education, training, and promotion on the basis of analysis of Departmental environmental incidents, evaluations, studies of annual bureau environmental officers.  Makes recommendations about these areas.  Prepares various promotional materials designed to encourage on-the-job awareness by Departmental personnel and contractors.  Promotional materials include Department environmental bulletins, posters, and other similar materials.  Assists in maintaining the Office web site by posting appropriate materials and maintaining links to source of information.

11. Coordinates with other Departmental offices the review of environmental  clauses in labor/management agreements for accuracy and completeness.

III.
FACTORS   


FACTOR I - KNOWLEDGE REQUIRED BY THE POSITION, 

-- Expert knowledge of engineering principles, Federal Environmental laws, regulations and executive orders, standards and engineering methodologies sufficient to develop and implement a major Departmental program in the assigned areas of responsibilities.

-- Sound management expertise in order to evaluate bureau environmental compliance and management programs for operations engaged in diverse industrial, scientific, and law enforcement that include high-hazard and high risk occupations having significant potential for injury and death and which expose workers to hazardous physical agents, chemicals and processes.

-- Knowledge of and skill in communications and public relations techniques sufficient to effectively represent the Department at conferences, meeting and consultations with Departmental officials, employee groups, unions, special interest groups, regulatory officials, etc., concerning program objectives, compliance status, policies and special problems and issues.

-- Scientific, engineering and practical knowledge of techniques and procedures applied to environmental compliance and management to review, evaluate and advise on a wide range of activities.



FACTOR 2 - SUPERVISORY CONTROLS, 

The incumbent reports directly to the Director of ------------------------ who provides administrative direction of assignments in terms of broadly defined goals and functions.  Incumbent is responsible for independently planning, designing and carrying out environmental compliance and management programs, projects and studies.  The results of the incumbent's work are considered to be technically authoritative and are usually accepted without significant change.  The incumbent's performance is evaluated for fulfillment of program objectives, the effect of incumbent's advice and influence of the overall Departmental environmental programs.  Completed work is reviewed only to assure achievement of objectives and compliance with appropriate policies.

FACTOR 3 - GUIDELINES, 

The incumbent works under broad guidance, agency policies, regulatory and general standards.  Incumbent develops policy and recommendations that require broad judgement and ingenuity in interpreting the intent of legislation, regulations, and executive orders in the operation of the Departmental environmental programs, which encompass a wide range of work environments and operations from highly technical and complex machine operations such as those carried out in chemical laboratories, to law enforcement, to less technical and routine office duties.

Frequently the incumbent has to adapt, modify, extend and develop new guidelines and methodologies for implementation within the Department.  The incumbent develops new and unique approaches and concepts for pre-existing technical information and establishes new standards and criteria, not previously established in the field.

FACTOR 4 - COMPLEXITY,

The nature of the work involves developing, organizing and managing through completion comprehensive environmental programs, which are Department-wide in scope.  The work typically involves activity based on new legislation, regulations, executive order or new national or international standards for which the nature and scope of the issues may be largely undefined, thereby making the translation of intent into program actions difficult.  The work is administratively technical, complex and highly analytical.  It involves continuous participation with senior management in the Department.  Special Projects and reviews undertaken by the incumbent are frequently innovative and require a high order of original thinking, especially to determine the long-range effects on Departmental operations.  Assignments require considerable technical expertise, ingenuity and originality to adapt procedures and practices to a wide variety of complex problems.  The diversity and in-depth nature of the subject matter often requires the involvement and assistance of other subject matter experts.  In such cases, the incumbent serves as the team leader or project manager with full responsibility for the completed product.  The incumbent provides expert technical advice to senior management.  Recommendations and commitments made by the incumbent are considered to be technically authoritative.  

FACTOR 5 - SCOPE AND EFFECT,

The incumbent's work specifically influences the developing and shaping of Government-wide policy and practices.  Recommendations made and positions taken in dealing with other Federal agencies will influence the direction of Departmental policy and programs.  All assigned program responsibilities are Department-wide in scope.  The quality of these programs directly impacts the effectiveness of the Department's operations. 

FACTORS 6/7 - PERSONAL CONTACTS AND PURPOSE OF CONTACTS,

Contacts include senior------------------ and bureau program officials, Congressional staff, regulatory agency staff, state and local regulators, trade associations, unions, professional organizations and societies concerned with assigned program areas.  Contacts are made to negotiate compliance agreements or settle matters involving significant or controversial issues (e.g., recommendations affecting major programs, dealing with substantial expenditures, or significantly changing the nature and scope of organizations.)  Daily contacts may also be to discuss technical issues, render advice, participate on interagency councils, work groups and task forces, and to elicit cooperation and support from management, labor, other agencies and professional groups to enhance program success. 
FACTOR 8 - PHYSICAL DEMANDS,

The work is primarily sedentary with occasional walking and standing when conducting on-site audits and oversight.

FACTOR 9 - WORK ENVIRONMENT,

The work is performed in a typical office setting with some exposure to hazardous conditions when visiting worksites.

