September 7, 2007
CHECKLIST FOR TOXIC AND HAZARDOUS CHEMICALS PLANS
Introduction

Section 2(e) of Executive Order 13423, “Strengthening Federal Environmental, Energy, and Transportation Management,” requires Federal agencies to “ensure that the agency (i) reduces the quantity of toxic and hazardous chemicals and materials acquired, used, or disposed of by the agency…”  Section 3(a) of the E.O. requires Federal agencies to “implement within the agency sustainable practices for… (vi) reduction or elimination of acquisition and use of toxic or hazardous chemicals….”

The March 2007 E.O. 13423 Implementing Instructions, Section VIII.A provide:  “No later than January 24, 2008, each agency, at all appropriate organizational levels including appropriate facilities, organizations, and acquisition activities, shall develop written goals and support actions to identify and reduce the release and use of toxic and hazardous chemicals and materials, including toxic chemicals, hazardous substances, ozone-depleting substances (ODSs), and other pollutants that may result in significant harm to human health or the environment.” [emphasis added]

The attached checklist identifies the minimum elements that each agency should consider in developing its toxic and hazardous chemicals goals and plans.  The checklist was developed by the Office of the Federal Environmental Executive (OFEE) and the Environmental Protection Agency (EPA) in conjunction with the Interagency Environmental Leadership Workgroup and the Interagency Sustainable Acquisition and Materials Management Practices Workgroup.  Completed and updated plans shall be forwarded to OFEE.

It is the intent of the E.O. and the March 2007 Implementing Instructions that agencies develop goals and support actions that best fit their individual missions, taking into existing past and current pollution prevention and chemicals management programs and other factors, such as occupancy of leased facilities.

Toxic and Hazardous Chemicals Plans
The initial plan should address actions at the agency level.  It should reflect existing pollution prevention and chemicals management activities.  Per E.O. 13423, it should address purchase and acquisition of chemicals or products containing toxic or hazardous constituents, including chemicals or products supplied or used as part of a services contract (e.g., janitorial services, facility management, or fleet maintenance services).

Environmental Management Systems.  Where toxic and hazardous chemicals, or products containing such constituents, are addressed in an existing environmental management system (EMS), a separate plan at the level of that EMS is generally not necessary because an EMS should reflect the requirements of section 2(e)(i) of the E.O. and the related implementing instructions.  Where an EMS exists at the agency level or where existing organizational or facility EMSs represent the majority of agency efforts, the required documentation can be extracted from EMS documentation and provided in lieu of a separate plan.
Factors to Consider.  In developing the goals and support actions, each agency shall consider the following factors, as required by the E.O. implementing instructions:

· Quantity of the chemical or material in use by the agency.

· Human and/or environmental toxicity of the chemical.

· Potential for human and/or environmental exposure to the chemical or material.

· Potential harm to the environment associated with the use or release of the chemical or material, including impacts to air quality, surface water, groundwater, soils/land, and climate systems.

· Persistence of the chemical in the environment.

· Availability of controls to manage identifiable risks.

· Impacts on mission capability and business costs.

· Existing environmental hazard lists such as priority chemicals identified by EPA’s Resource Conservation Challenge, and any agency-specific toxic or hazardous chemicals lists.

· The available substitutes for ODSs identified by EPA’s Significant New Alternatives Policy Program. 

· Contaminants identified by the U.S. Geological Survey as part of its National Reconnaissance of Emerging Contaminants.

· Where appropriate, regional- and watershed-based environmental improvement efforts such as the Chesapeake Bay Prioritized Chemicals of Concern Program, the Great Lakes Bi-national Strategy or local watershed efforts.
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___ Goals for reduction or elimination of toxic and hazardous chemicals.

___ Where appropriate, how goals, policies, and actions will be implemented as part of an environmental management system(s).

___ Existing, draft, or planned agency policy statements, directives, or guidance for facilities and other levels of the organization regarding the toxic and hazardous chemicals reduction goals set forth in section 2(e)(i) of E.O.

___ Existing plans or strategies that meet, address or are related to the toxic and hazardous chemicals reduction goals of the E.O., including the level (agency, organizational, or facility) responsible for implementation of various actions.

___ Individual chemicals or groups of chemicals that the agency currently is addressing and other chemicals that may be addressed, including the proposed process used to identify and prioritize those chemicals and how they relate to existing environmental hazard lists or regional priorities.

___ New or different activities planned or implemented to meet the E.O. toxic and hazardous chemical reduction goals, including any unique agency goals as well as actions to support the new activities.

___ Individuals or organizations identified as responsible for implementation, tracking, monitoring, and reporting of the toxic and hazardous chemical reduction plan or initiatives.

___ Strategies for replacement and management of ODSs per section VIII.B of the March 2007 E.O. implementing instructions.

___ Monitoring, metrics, and schedule(s) for measuring progress of both the toxic and hazardous chemicals reduction plan and the goals at each appropriate organizational level.

___ Existing agency reporting mechanisms created to comply with toxic and hazardous chemicals, hazardous substances, ozone-depleting substances, and other regulatory requirements, including state reporting requirements.

___ Plans to support continued TRI reporting and ensure reporting by all covered facilities and operations.

___ Plans to continue existing TRI release reductions efforts including any new efforts to focus on reducing the use of TRI chemicals.
___ The process for revising and re-evaluating toxic and hazardous chemicals reduction implementation plans.

___ Potential barriers and proposed solutions.

___ Information-sharing mechanisms, including training, for sharing best management practices and successes internally and externally.

___ Where appropriate, partnerships that are or will be joined or formed, such as EPA’s National Partnership for Environmental Priorities, or regional partnerships.

� The national reconnaissance is an on-going initiative to track contaminants commonly derived from wastewater sources and found to be present in the environment on a global scale.  A list of target compounds identified as emerging contaminants can be found at � HYPERLINK "https://toxics.usgs.gov/regional/contaminants.html" ��https://toxics.usgs.gov/regional/contaminants.html�.





