Federal Environmental
Stewardship Resource Guide

Helping people make environmental choices in their everyday lives

The Environmental Stewardship Resource Guide
(ESRG) is a one-stop resource to understanding
your responsibilities, your choices and

your actions to reduce a federal agency’s
environmental impact.

Every person has a responsibility to implement
environmental stewardship practices. What each
person needs to know depends on where he

or she is within an agency and what he or she
does. Please read the next three pages to better

understand and navigate the ESRG.

Your mission as a federal employee:

Reduce, reuse and recycle resources, purchase
environmentally responsible products and services, and
practice other environmentally responsible actions that
help reduce your environmental footprint.

The ESRG mission:
To eliminate confusion and enable employees to work
more efficiently at being good environmental stewards.

By using this guide, you will:

e |ncrease your awareness and
understanding of the individual part you
play in setting and achieving our goals for
federal environmental stewardship.

e Understand what your responsibilities
and choices are in reducing our
environmental footprint.
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e Set your own goals and take action to
be part of the solution.

e See the results and successes each
one of us can achieve.

Environmental stewardship is:

e A shared vision

e A set of values, requirements
and actions

e An economic necessity
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Environmental Stewardship in the Federal Government

Environmental stewardship at EPA and all federal
agencies is part of a greater effort to make the

operations of the entire federal government more
protective of human health and the environment.

The Environmental Stewardship Resource

Guide (ESRG) connects the many parts of federal
stewardship by consolidating data into specific
areas that are relevant to federal employees as
they do their jobs. However, the ESRG may be used
by all individuals, companies, communities and
government organizations practicing environmental

Individual Environmental Stewardship: Your
individual leadership is invaluable every day.

stewardship because we share the same

environmental goals.

Stewardship is visible
through a federal agency

Agency
Mission

(

Agency Mission: EPA’s mission is
to protect human health and the
natural environment. To ensure that
EPA's buildings and practices reflect
this, the Agency continuously works
to reduce its environmental impact.

EPA Strategic Plan: Goal 5 of
EPA’s Strategic Plan is to promote

As a community of federal employees, our
individual efforts, responsibilities and everyday
choices can go a long way to fulfilling federal
environmental stewardship goals.

The ESRG is divided into five areas based on the
user's role within his or her agency. A user may
have responsibilities in more than one area.
Each area outlines environmental stewardship
regulations, choices and procedures that the
respective personnel must follow.

Who are you?

EPA environmental stewardship:
Strategic behavior that exceeds compliance Eve ry Person:
Plan with regulatory requirements. :
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Environmental
Stewardship
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Environmental Stewardship: EPA
developed a report titled Every
Day Choices: Opportunities for
Environmental Stewardship that
calls on each employee to lead by
example.

Executive Order 13423:
Strengthening Federal
Environmental, Energy, and
Transportation Management. The

Any federal employee regardless of his or her role
within the agency.

Program and Resource Managers:

Anyone in the federal government who oversees
resources, programs, or staff, from administrative
assistants to team leaders to office directors.

B0 13423 order sets emvironmental goals for Purchasers and Federal Bankcard Holders:
all federal agencies and requires . N
~ increased use of Environmental Anyone responsible for buying products or
Management Systems. services for a federal agency.
Environmental Management
Systems (EMS): The EMS provides a AR .
EMS framework for combining all of the Federal FaCIIIty and Fleet Managers'
existing greheningdzPA programs ?nd Anyone who manages one of the federal
activities, then adds a process o \ e . .
~ continual improvement[') government S faCIIItIeS, eI'IVII'OI'ImeI'I'[al SCI’VICGS,
Greening Greening EPA: EPA has already or tran5portat|0n programs.
EPA taken strides to green its day-to-

day operations, and it has goals to
do more.

Contract and Grant Managers:

Anyone who has a part in the federal
government's contracts, blanket purchase
agreements, grants, or cooperative agreements.

As a portal, information within the ESRG opens links to sites
on the Internet. You must be connected to the Internet to
access the information outside of the ESRG.




Within each area, you will find specific
information on how, where and why to implement
environmentally preferable actions, including:

What federal requirements exist?
Regulations, contracts, executive orders, policy

What actions can | take?
Specific actions to satisfy requirements and policy

Which resources are available?
Where to go to develop and implement the actions

What training is available?
Determine what training is for you

How is EPA making strides?
Accomplishments and programs already in place

What are other agencies doing?
Other examples of what can be done

Using the ESRG as a Training Tool

The ESRG can be used as a training tool and
integrated into your agency's environmental
management system, facility operations,
environmentally preferable purchasing program,
grants and contracts program, or general individual
environmental stewardship. It is designed to give
the user a sense of ownership and community

by including sections of individual, as well as
community, actions.

Our individual efforts are important. We all can
have a direct impact on protecting human health
and the natural environment and thus, reduce our
environmental footprint at work and at home. This
guide will make it easier to accomplish.

The information in the ESRG can be used as a
knowledge base for periodic training and to create
exams or quizzes. You can easily add or change
information in this guide.

The Environmental Stewardship at My Agency
section in the guide outlines a process by
which community support can be built within
a workplace and a Green Team established to
help lead the effort to have everyone practice
environmental stewardship.

Additional Materials

In addition to this brochure, there are five fact
sheets corresponding to the five areas of the ESRG
and outreach presentations for all individuals
involved in environmental stewardship. The
presentations can be adapted for your own agency.

Additional materials include:

Fact Sheets

One-page, double-sided fact sheets in a PDF format
give readers a quick overview of what is required,
what actions they can take, a number of quick
references and a short quiz for each of the areas:

e Program or Resource Managers

e Purchasers and Federal Bankcard Holders
e (Contracts and Grants Managers

e Federal Facility and Fleet Managers

e Every Person

Presentations

Three presentations are available for outreach
efforts.

e An introduction of what the ESRG is, what
some of the legal requirements are, who
should use it and how it is organized
(PowerPoint presentation)

e How to Start a Green Team (PowerPoint
presentation)

e An introduction to the Federal Acquisition
Regulation, Subchapter D, Part 23-
Environment Conservation, Occupational
Safety, and Drug-free Workplace to use as
a presentation on federal environmental
acquisition requirements. (PDF format)




Quick References

EPA developed the ESRG mainly from information found at the Web sites below. We’ve
included them here as a shortcut in case you want to explore any issues in greater detail.

EPA

Greening EPA
http://www.epa.gov/greeningepa

Resource Conservation Challenge
http://www.epa.gov/rcc

Comprehensive Procurement Guidelines
http://www.epa.gov/cpg

Recycling/Pollution Prevention
http://www.epa.gov/epaoswer/osw/recycle.htm

Reduce, Reuse, Recycle
http://www.epa.gov/garbage/reduce.htm

Environmentally Preferable Purchasing
http://www.epa.gov/epp

EPA Purchase Card Green Purchasing
http://purchasecard.epa.gov/node/8

Environmental Management Systems
http://www.epa.gov/ems

EPA Intranet
http://intranet.epa.gov/oaintran/hgems
http://intranet.epa.gov/oaintran/HQrecycling

Other Agencies/Sites

Office of the Federal Environmental Executive
http://www.ofee.gov

Fedcenter.gov
http://www.fedcenter.gov

General Services Administration
http://www.gsa.gov

Office of Management and Budget/
Office of Federal Procurement Policy
http://www.whitehouse.gov/omb/procurement/index.html

Quiz

How familiar are you with the environmental goals and mandates that help shape how EPA and other
federal agencies do their work? Take this quiz to get an idea. If it’s all a mystery, then the ESRG will

be a great resource for you to learn more.

(1) All appropriate EPA facilities must have EMSs.
True or False?
http://www.ofee.gov/ems/ems.asp

(2) To buy paper, office supplies, or electronics,
| would go to:
(A) Office Depot (B) Best Buy (C) Corporate Express
http://www.epa.gov/oppt/epp/tools/creditcard.htm

(3) Executive Order 13423 directs agencies to reduce
energy intensity by 30 percent by:
(A) 2008 (B) 2015 (C) 2030
http://www.epa.gov/greeningepa/energy/fedreq.htm

(4) Executive Order 13423 applies to:
(A) All federal agencies (B) Only EPA (C) EPA and GSA
http://ofee.gov/eo/e013423_main.asp

(5) All federal government buildings must have
recycling programs.
True or False?
http://ofee.gov/wpr/laws.asp

(6) If a contractor spends more than $10,000 per year on
a designated CPG product, it must buy the product
with recycled content.

True or False?
http://www.epa.gov/cpg
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