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Tracking
Affirmative Procurement
(AP)
at the
Strategic Petroleum Reserve
(SPR)

SAP
The Tool of Choice
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AP Tracking at the SPR

e SAP Is proprietary software

e Business software for the SPR

e Functions as a database

e Data collection from Purchase Requests/Orders
e Data collection from credit card purchases

e SAP supplemented by Excel spreadsheet

e SAP Is customizable to include tracking Bio-
Based products in the future
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Data Collection In SAP

e Purchase Requests/Orders require item
descriptions and item numbers If available

e Cost, quantity, vendor, site, and purchaser
data input required

e All AP items are assigned a unique 2 digit code

e Purchases not in SAP are input into an Excel
spreadsheet that SAP accesses In preparing
reports

e Purchases not in SAP include petty cash,
contracts, bench stock require hard copy AP
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AP Data in SAP

e All buyers required training in AP Process

e |[tem numbers associated with AP items require
puyer to input AP data before completing
purchase

e Credit card users must indicate If item(s)
purchased are AP or not, If so, AP data must be
Input

e AP data includes AP-Y/N, recycled or virgin, 2
digit code, justification for virgin purchase
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AP Reports In SAP

e All AP purchases report pulls records for
purchases in defined time frame based on an AP
Iitem keyword search and the 2 digit code

e Resulting report allows AP program director to
review all purchases for AP items not having
the code input in SAP

e SAP accesses the Excel spreadsheet and
Includes those purchases in the report

e Reports are available for all AP purchases and
all credit card AP purchases
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SAP Report Results

e AP purchases grouped by site

e Each AP purchase indicates vendor, quantity,
PO number, total cost, buyer, and AP data, If
Input Including justifications for not following
AP guidelines

e AP program director can review all purchases
and obtain or confirm AP information

e SAP Annual Reports give all the same
Information listed above and break out all
purchases for the year by designated AP item
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(=
ZMPMRMZ3 Bnnual Affirmative Procurement report E
1182006 09:43:21 Reporting Period: 10/01/20058 thru 12431/2005 Fage 1 E
Wirgin YJ Total
S5ite PO Number Line Date Oty Descriptiaon Recycled Virgin Justified CD Purchases __|
Construction Products - Building Insulation
BM  45000237T3 G 10/28/05 B IWMSULATIOM, THERMAL KRALFT-FACED R32 K 330,00 Q. oo g.oo 330,00
BM 4500023773 8 10/28/05 3 IMSULATIOM, THERMAL KRALFT-FACED:R38 K 188 .00 Q. oo g, oo 188 .00
Building Insulation RZ8.00 Q. oo g, oo RZE. 00
(2 Detail records)
Construction Products - Concrete GGEF
BH 4500023931 2 11/14;05 1 COWCRETE,PRE MIX BLEMDE:SAKRETE a2 50 Q. oo g, oo a8 50
Concrete GGEF a.h0 Q. oo g.oo g .50
(1 Detail records)
Construction Products - Laminated Paperhoard
BH 1457 9 1 MFMEs 40 YEARLY PLANKWER 2006 Q. oo Q. oo FO3. 6 4 TH3. B0
BH 1544 21 1248705 26  UW10Y carboard shipping containers Q. oo Q. oo G52 .08 4 G52 . 08
Laminated Paperboard Q. aQ Q. aQ 1,355 648 1,355 68
(2 Detail records) Justiftication codes used: 4 Unable to Tocate item with recycled content
Total Construction Products 536.50 [.aQ 1,355 68 1,892 18
(5 Detail records)
Miscellaneous Products - Industrial Drums
BH 1503 12 11/307605 4 &5 GAL DRUM (e[| (e[| 320 0 4 320 .00
Industrial Drums Q. oo Q. oo J20.00 320,00 E
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ZMPMRM23 - Annual Affinnative Procurement report
(=
ZMPMRMZ3 Bnnual Affirmative Procurement report E
1182006 09:43:21 Reporting Period: 10/01/20058 thru 12431/2005 Page 2 E
Wirgin YJ Total
S5ite PO Number Line Date Oty Descriptiaon Recycled Virgin Justified CD Purchases
WO 45000241849 3 12M16/05 2 FLOOR CASE #GCD445BZ Q. oo Q. oo 4 438 00 4 4 438 Q0
Office Furniture Q. oo Q. oo 6,427 . 00 G, 427 00
(2 Detail records) Justification codes used: 4 Unable to Tocate item with recycled content
Non-Paper 0ffice Products - Printer Rihbons
BH 4500024015 1 11/22/05 1 RIBBONM,CARTRIDGE CARTRI:&F5O GO .00 Qoo g.oo GO, 00
Printer Ribbons BE. 0o Q. oo o oo G, 00
{1 Detail records)
Mon-Paper O0ffice Products - Toner Cartridges
MU A5 HULL 2L T TWi2Uf s o HF loner Lartridge [t = I el (] G145
BM 4500024063 1 1130705 1 CARTRIDGE, CA7308 BLACK Q. oo Q. oo 225,99 4 225.04
BM 4500024068 2 11430705 1 CARTRIDGE, COr¥314 CYAN Q. oo Q. oo a15.99 4 315,04
BM 4500024068 3 11/30705 1 CARTRIDGE, CA732h YELLOW Qoo Qoo a15.99 4 315,904
BM 4500024063 4 11/30/ 05 1 CARTRIDGE, CA7334 MAGENTA Q. oo Q. oo a15.99 4 315,04
BC 4500024158 1 12113705 2 CARTRIDGE,IME BLE F/HPTBOC 516454 .70 Q. oo o oo 1.7
BC 4500024158 2 1211305 2 CARTRIDGE, IME CYAW F/HPFVROC HPFS1644 Q. oo Q. oo 7. .oo 3 57 .00
Toner Cartridges G651 .22 0. 1,230.96 1,882.18
(¥ Detail records) Justification codes used: 3 Item fails to meet performance standards
4 lUnable to Tocate item with recycled content
Total Maon-Paper O0ffice Products 858 .30 0.oa 7,657 .96 8 516 26
(11 Detail records)
Paper and Paper Products - Misc Paper Products | |
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ZMPMRM23 - Annual Affinnative Procurement report
(=
ZMPMRMZ3 Bnnual Affirmative Procurement report E
1182006 09:43:21 Reporting Period: 10/01/20058 thru 12431/2005 Page 3 E
Wirgin YJ Total
S5ite PO Number Line Date Oty Descriptiaon Recycled Virgin Justified CD Purchases
Re-Refined Lube 0171 aga . 40 Q. oo 2,160 00 3,110 40
{3 Detail records) Justification codes used: 3 Item fails to meet performance standards
Yehicular Products - Rebuilt Auto Parts
BH 1545 34 12/06/05 1 BATTERY N540QZ Q. oo Q. oo A1.85 14 51.05
BH 1545 35 12/06/05 1 BATTERY Mx4@ZL Q. oo Q. oo A1.85 14 51.05
BM 1586 13 11/08/05 1 GO EA. HPS LAMPS 1,455 .00 Qoo g.oo 1,455 00 —
BH 1630 11 12/28/705 4 BATTERIES GROUP D Qoo Qoo 487 .80 4 487 .80
BH 1630 12 12/28/05 1 BATTERY 12% SP-30 Q. oo Q. oo 35,85 1 35,04
Rebuilt Auto Parts 1,456 .00 Q. oo G627 .65 2,082 65
(5 Detail records) Justification codes used: 4 Unable to Tocate item with recycled content
Yehicular Products - Hetread [1res
BH 1444 4 11116705 4 TIRES 20.5X8 Q. oo Q. oo 425 60 1 425 GO
BH 1462 1 11410705 2 MALL TERRAINW TIRE 22x11 Qoo Qoo 194 64 1 194 64
BH 1462 2 1Maios 2 CARRLILE TURF GLIDE Z0X10Q Q. oo Q. oo 166 .12 1 156.12
BH 1462 3 11 Maes 1 TIRE 20.5X8.0 Q. oo Q. oo a1.78 1 91.78
BEH 1518 3 12/05/05 2 TIRES 11L-16 12PLY Q. oo Q. oo 420,080 4 420 .00
Retread Tires Qoo Qoo 1,288 .14 1,288 14
(5 Detail records) Justification codes used: 1 Item not awvailahle competitively within a reasanahle period
4 lUnable to Tocate item with recycled content
Total Yehicular Products 2,415 .40 Qoo 4 0G5.749 G, 481 .19
(13 Detail records)
Grand Total 4 246 36 ] 13,607 42 17, 703,78 | |
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5¢] ] EC-01-01 Mlar-01
P_DATE |WVEN_CODE] GSA_MNo | ITEM_DESC | Code | v | w1 | R
| b| 01/2501 NF vendor pallet M-P $0.00  $1.950.00 $0.00
| $0.00 $0.00 $0.00
* $0.00 $0.00 $0.00
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Microsoft Access - [Annual AP Report] - |E’ |5|
(439 File Edit wiew Tools Window Help  Adobe FDF Type aquestionforhelp = o @ X

mmaf
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Annnal AP Report Reporting Period:  J0F0I2004 943042005
%a With Adjusted %2
Firgin Total Fecovered Adjusted H¥Fecovered

Cate gory Recpeled  Virgn  Justified Furchases  Conbent Total Chntent

Consruction Products

Sunearary for Caegon’= Consiwcion Pookats 36 delad! recoms)
Sum 3304 ra E0.00 F3,313.34 58 52043

7

Faa0d478 A00.0%

Miseallaneous Products

Sunearary for Caegon'= Msrellameows Poouweds (3 deid eoom's)

[— 2118877 Fazo0 B2 3. 97862 Ge 4% EEIaF? 984%
Mon-Faper Cffice Products

Suearary for Caegon'= Mbn-Paper Offce Prodcts (123 detald recom's)

Sum Fad, 467,56 FI200 FOQOAE.GE FM452074 S09% 34,494 05 599.9%
Paper and Paper Froducts

Sunearary for Calegons’= Paperand Faper Fodweds (37 detal moom's)

[ - £1.595.27 F0.00 FB.040. 65 7,842,823 2095 £4 505,27 H00.0%
Parkand Recreafional Products

Surarany for Calegons’= Panand Recealiona! Aodudly (2 detall! eoon's)

Sum Foar.a0 Fo.00 F0 K £1.099.94 S0 4% Fogr.50 0003
Transporfafion Products

Surearary for Caegon’= Tanspordalon Podts (7 deiad! eoom!)

Sum FAd4.00 Fo.00 .00 Fdakd. 00 0003 FAdd.00 0003
Fa hicular Products

Sunearary for Caegon'= Vehinar Podusds (949 detal! eoom's)

Sum £4,131.56 FiBE62  FIFIRE f2 69714 1905 A 25818 Q5.1 %
Grand Tatal Prsesase |[ gerorz |1an7499 | [$asaziso| <ae%d| Srreqsasy || 99574
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